
Invitation to Contract Renewal Discussion 

Dear [Recipient's Name], 

We hope this message finds you well. We would like to invite you to discuss the upcoming 

renewal of our contract, which is set to expire on [Expiration Date]. 

The meeting is scheduled for [Date] at [Time]. We will be meeting at [Location/Platform]. 

The purpose of this discussion is to review the terms of the current contract, address any 

concerns, and explore any potential modifications that may be necessary moving forward. 

Please confirm your availability for this meeting at your earliest convenience. 

Thank you for your attention, and we look forward to our discussion. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


