
Collaborative Newsletter Content Schedule 

Date: [Insert Date] 

Dear Team, 

As we work together to create our next newsletter, please find below the content schedule we 

have outlined for our collaborative efforts. This will help ensure that we stay on track and 

maintain clear communication. 

Content Schedule 

Deadline Content/Article Title Contributor Status 

[Insert Date] [Insert Title] [Insert Contributor Name] [Insert Status] 

[Insert Date] [Insert Title] [Insert Contributor Name] [Insert Status] 

[Insert Date] [Insert Title] [Insert Contributor Name] [Insert Status] 

Next Steps 

Please ensure that you are mindful of the deadlines assigned to your contributions. If you have 

any questions or need assistance, do not hesitate to reach out. 

Thank you for your collaboration! 

Best regards, 

[Your Name] 

[Your Position] 


