Quarterly Newsletter Impact Assessment

Date: [Insert Date]
To: [Insert Recipient Name]
From: [Insert Your Name]

Subject: Impact Assessment of Our Quarterly Newsletter

Introduction

Dear [Recipient Name],
I hope this message finds you well. As part of our commitment to continuous improvement, we

have conducted an impact assessment of our quarterly newsletter for the period of [Insert
Period]. Below are the key findings and insights.

Key Metrics
e Open Rate: [Insert Percentage]

e Click-Through Rate: [Insert Percentage]
e Unsubscribe Rate: [Insert Percentage]

Audience Feedback

We received feedback from [Insert Number] of readers. Here are some of the themes:
o Positive remarks on content quality

e Suggestions for more visual elements
o Interest in additional topics such as [Insert Topics]

Recommendations

Based on the assessment, we recommend the following actions:
e Incorporate more visuals and infographics

e Introduce thematic sections in future newsletters
e Enhance reader engagement through polls and Q&A sessions

Conclusion



Thank you for your continued support. We look forward to implementing these
recommendations and enhancing our newsletter experience.

Sincerely,
[Your Name]

[Your Position]
[Your Organization]



