Invitation to Collaborate

Dear [Vendor's Name],

We are pleased to invite you to engage with us as a potential vendor for our upcoming projects.
Your expertise in [specific services/products] aligns well with our needs, and we believe a
partnership could be mutually beneficial.

Details of the engagement meeting are as follows:

o Date: [Insert Date]
e Time: [Insert Time]
e Location: [Insert Location or specify if it's a virtual meeting]

Please confirm your attendance by [RSVP Deadline]. We look forward to discussing how we can
work together to achieve our goals.

Best regards,

[Your Name]

[Your Job Title]

[Your Company Name]
[Your Contact Information]



