
Request for Participation in Newsletter Event 

Your Name 

Your Address 

City, State, Zip Code 

Email Address 

Date 

Recipient Name 

Recipient Title 

Company/Organization Name 

Address 

City, State, Zip Code 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to request your participation in our upcoming 

newsletter event scheduled for [Event Date]. This event aims to [briefly describe the purpose or 

theme of the event]. 

Your expertise in [specific area or field] would greatly enrich the discussions and activities 

planned, and I believe it would be a wonderful opportunity for [recipient's organization or 

individual] to engage with our community. 

We would be honored to have you join us for this event. Please let us know your availability, and 

feel free to reach out if you have any questions or require further information. 

Thank you for considering our invitation. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


