Suggestion to Update Business Agreement

Date: [Insert Date]
To: [Recipient's Name]
From: [Your Name]
Subject: Proposal to Update Our Business Agreement
Dear [Recipient's Name],
I hope this message finds you well. | am writing to propose an update to our existing business
agreement (Contract No: [Contract Number]) that we entered into on [Date of Original
Agreement].
After careful consideration and analysis of our current operations and market conditions, |
believe that certain amendments could lead to improved collaboration and profitability for both
parties. Some key points for consideration include:

o Adjusting the payment terms to better align with current cash flow needs.

e Incorporating a performance review clause to assess our partnership annually.

o Modifying the scope of work to include [specific services or products].
| would appreciate the opportunity to discuss this proposal further and explore how we can make
adjustments that benefit us both. Please let me know a suitable time for you to meet, or | can
provide more detailed documentation for your review.
Thank you for considering my suggestions. | look forward to your feedback.
Best regards,
[Your Name]
[Your Position]

[Your Company]
[Your Contact Information]



