
Request for Revision of Business Contract 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request a revision to our existing 

business contract dated [Insert Contract Date]. After a careful review of the terms outlined, there 

are specific areas that I believe require adjustment to better align with both parties' interests. 

The particular sections I would like to discuss include: 

• [Section/Clause 1] 

• [Section/Clause 2] 

• [Section/Clause 3] 

I believe that amending these sections will facilitate a more beneficial partnership moving 

forward. I am requesting a meeting at your earliest convenience to discuss this matter in detail. 

Thank you for considering my request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


