
Vendor Approval Appeal 

[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date] 

[Recipient Name]  

[Recipient Position]  

[Recipient Company Name]  

[Recipient Company Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally appeal the recent decision regarding 

our vendor approval application submitted on [submission date]. We appreciate the time and 

consideration your team has given to our proposal. 

After reviewing the feedback provided, we believe that our strengths and capabilities align well 

with your requirements. [Briefly outline your strengths or improvements made since 

submission]. We are committed to delivering high-quality products/services and ensuring a 

successful partnership with [Recipient Company Name]. 

We respectfully request a reconsideration of our application and are more than willing to provide 

any additional information or clarifications that may aid in your decision-making process. 

Thank you for your attention to this matter. We look forward to your response. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company Name] 


