
Scope of Work 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Address] 

Subject: Scope of Work for Testing Service Engagement 

Dear [Client's Name], 

We are pleased to submit this Scope of Work (SOW) for the testing services engagement as 

discussed. This document outlines the testing services to be provided by [Your Company Name] 

to ensure the quality and performance of [Project/Software Name]. 

1. Project Overview 

[Brief overview of the project and its objectives] 

2. Testing Objectives 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

3. Scope of Work 

The scope of work includes the following testing services: 

• [Service 1 - Description] 

• [Service 2 - Description] 

• [Service 3 - Description] 

4. Deliverables 

The following deliverables will be produced: 

• [Deliverable 1] 

• [Deliverable 2] 

• [Deliverable 3] 

5. Timeline 



The engagement is expected to commence on [Start Date] and conclude on [End Date]. 

6. Terms and Conditions 

[Description of terms and conditions relevant to the engagement] 

We look forward to the opportunity to work with you on this project. Please feel free to reach out 

if you have any questions or require further clarification. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


