
Request for Sponsorship 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Position]  

[Recipient Organization]  

[Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization] as we 

prepare for our upcoming theatrical production, "[Production Title]," scheduled to take place on 

[Dates] at [Venue]. This production aims to [briefly describe the purpose and significance of the 

production]. 

To bring this vision to life, we are seeking sponsorship support from esteemed organizations like 

yours. By sponsoring our production, you will not only contribute to the arts but also gain 

valuable exposure to our audience, which includes [demographics of your audience]. 

We would be delighted to discuss various sponsorship tiers and benefits, including [mention 

potential benefits, e.g., logo placement, program mentions, etc.]. Your partnership would be 

instrumental in making this production a success. 

Thank you for considering our request. We would love the opportunity to meet with you and 

discuss this partnership further. Please feel free to contact me at [Your Phone Number] or [Your 

Email Address]. 

Warm regards, 

[Your Name]  

[Your Position]  

[Your Organization] 


