
Funding Support Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Theatre Company Name] 

[Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Recipient's Name], 

I am writing to you on behalf of [Theatre Company Name], a dedicated group of artists and 

community members committed to producing innovative and engaging theatre. We are currently 

preparing for our upcoming production of [Name of Production], which will be performed on 

[Performance Dates] at [Venue Name]. 

This production aims to [briefly describe the theme and significance of the production]. We 

believe that this project will not only entertain but also inspire our audience to engage with 

[specific issues or themes]. 

To bring this vision to life, we are seeking funding support of [specific amount] to cover 

essential costs such as venue rental, set design, costumes, and marketing. We firmly believe that 

with your support, we can create a truly memorable experience for our community. 

Your investment will not only help in the successful execution of this production but will also 

contribute to the cultural richness of our community by supporting local artists and fostering an 

environment of creativity and expression. 

We would love the opportunity to discuss this in more detail and explore how we can potentially 

collaborate. Thank you for considering our request. We hope to hear from you soon. 

Sincerely, 

[Your Name] 

[Your Position] 

[Theatre Company Name] 


