
Educational Exchange Program Agreement 

Date: [Insert Date] 

To: [Insert Recipient Name] 

[Insert Recipient Title] 

[Insert Institution Name] 

[Insert Institution Address] 

Dear [Recipient Name], 

We are pleased to formalize our agreement regarding the Educational Exchange Program 

between [Your Institution Name] and [Recipient Institution Name]. This program aims to 

enhance cultural understanding and academic collaboration between our institutions. 

Objectives 

• Facilitate student exchanges. 

• Encourage collaborative research projects. 

• Promote cultural immersion and understanding. 

Terms of Agreement 

1. The program will commence on [Insert Start Date] and conclude on [Insert End Date]. 

2. Each institution will be responsible for the funding of their participating students. 

3. Both institutions will collaborate in ensuring a smooth exchange process. 

We are excited about this partnership and look forward to a successful exchange program. Please 

sign below to indicate your agreement with the terms outlined above. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Institution Name] 

Agreed and Accepted: 

[Recipient Name] 



[Recipient Title] 

[Recipient Institution Name] 

Signature: ______________________ Date: _______________ 


