
Vendor Compliance Checklist Submission 

Date: [Insert Date] 

To: [Vendor Name] 

Address: [Vendor Address] 

Dear [Vendor Contact Name], 

We are writing to formally submit the Vendor Compliance Checklist for your review. In 

accordance with our compliance policies, please find attached the completed checklist that 

outlines the required compliance documents and practices. 

Checklist Details: 

• Certification of Insurance 

• Quality Assurance Procedures 

• Health and Safety Compliance 

• Environmental Compliance Documentation 

• Any additional required documents 

Please review the checklist and ensure all submitted documents are complete and accurate. If you 

have any questions or require further information, do not hesitate to reach out to us. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


