
Mutual Collaboration Agreement 

Date: [Insert Date] 

To: 

[Partner's Name] 

[Partner's Address] 

[City, State, Zip Code] 

From: 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

Dear [Partner's Name], 

We are pleased to present this Mutual Collaboration Agreement between [Your Company Name] 

and [Partner's Company Name] for the purpose of project development regarding [Project 

Name]. This agreement outlines the roles, responsibilities, and expectations of both parties. 

1. Objectives 

The primary objective of this collaboration is to [briefly state the objectives of the project]. 

2. Roles and Responsibilities 

Both parties agree to the following roles: 

• [Your Company Name] will be responsible for [list responsibilities]. 

• [Partner's Company Name] will be responsible for [list responsibilities]. 

3. Timeline 

The collaboration will commence on [start date] and is expected to conclude by [end date]. 

4. Confidentiality 

Both parties agree to maintain confidentiality concerning any proprietary information shared 

during the collaboration. 

5. Signatures 



By signing below, both parties agree to the terms outlined in this agreement. 

_________________________ 

[Your Name] 

[Your Position] 

[Your Company Name] 

_________________________ 

[Partner's Name] 

[Partner's Position] 

[Partner's Company Name] 

Thank you for your collaboration. We look forward to a successful partnership. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


