
Letter of Intent for Strategic Business 

Partnership 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company] 

[Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to express our interest in establishing a strategic 

business relationship between [Your Company] and [Recipient Company]. 

Objectives of the Partnership 

• Enhance market reach and brand recognition 

• Leverage combined resources for innovative solutions 

• Optimize operational efficiencies and reduce costs 

Areas of Collaboration 

• Joint Marketing Initiatives 

• Product Development and Innovation 

• Knowledge Sharing and Expertise Exchange 

Proposed Next Steps 



1. Schedule a meeting to discuss the partnership in detail. 

2. Identify key stakeholders from both organizations. 

3. Draft a formal partnership agreement outlining roles and expectations. 

We believe that this partnership can create mutual benefits and contribute to our long-term goals. 

I look forward to your response and hope to schedule a meeting soon. 

Thank you for considering this opportunity. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


