
Partnership Framework Memorandum 

Date: [Insert Date] 

To: [Partner Organization Name] 

From: [Your Organization Name] 

Subject: Partnership Framework Agreement 

Dear [Partner's Name], 

This memorandum serves as a framework for the partnership between [Your Organization 

Name] and [Partner Organization Name]. Our mutual objective is to [briefly describe the purpose 

of the partnership]. 

1. Objectives 

The primary objectives of this partnership include: 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

2. Roles and Responsibilities 

Each party agrees to the following roles and responsibilities: 

• [Your Organization Responsibility] 

• [Partner Organization Responsibility] 

3. Timeline 

The partnership activities will be executed over the following timeline: 

[Insert timeline] 

4. Evaluation and Reporting 

Both parties will conduct evaluations [insert evaluation process] and will provide reports [insert 

reporting frequency]. 

5. Terms and Termination 



This partnership is effective from [start date] and may be terminated by either party with 

[number] days' notice. 

We look forward to a fruitful collaboration. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization Name] 

[Contact Information] 


