
Letter of Arrangement for Digital Content 

Production 

Date: [Insert Date] 

To, 

[Recipient Name] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are pleased to confirm our arrangement for the digital content production project outlined 

below: 

Project Details 

• Project Title: [Insert Project Title] 

• Scope of Work: [Brief description of the content to be produced] 

• Timeline: [Start Date] to [End Date] 

• Budget: [Insert Budget Amount] 

• Deliverables: [List of expected deliverables] 

Payment Terms 

Payment will be made in the following installments: 

• [Insert Payment Structure] 

Contact Information 

For any queries, please contact: 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Phone Number] 



[Your Email Address] 

We look forward to working together and bringing this project to life. Please confirm your 

acceptance of these terms by signing and returning a copy of this letter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

Accepted by: 

[Recipient Name] 

Signature: ________________________ 

Date: ____________________________ 


