
Partnership Arrangement for Vendor 

Services 

Date: [Insert Date] 

To, 

[Vendor Name] 

[Vendor Address] 

[City, State, Zip Code] 

Dear [Vendor Contact Name], 

We are pleased to propose a partnership arrangement between [Your Company Name] and 

[Vendor Name]. This collaboration aims to enhance our service offerings and deliver exceptional 

value to our clients. 

Scope of Services 

The services to be provided by [Vendor Name] include, but are not limited to: 

• [Service 1] 

• [Service 2] 

• [Service 3] 

Terms and Conditions 

We propose the following terms for our partnership: 

1. Duration of the partnership: [Insert Duration] 

2. Payment terms: [Insert Payment Details] 

3. Responsibilities of each party: [Outline Responsibilities] 

Next Steps 

We believe this partnership will be mutually beneficial. Please review this proposal and let us 

know if you would like to discuss this further. We look forward to your positive response. 

Thank you. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Company Name] 

[Your Contact Information] 


