
Contract Proposal for Collaboration 

Date: [Insert Date] 

To, 

[Vendor Name] 

[Vendor Address] 

[City, State, Zip Code] 

Dear [Vendor Name], 

We are pleased to present this proposal for collaboration between [Your Company Name] and 

[Vendor Name]. We believe that our partnership can yield mutual benefits and foster growth in 

our respective fields. 

Project Overview 

[Brief description of the project and objectives] 

Scope of Work 

[Detailed outline of the services or products to be provided by the vendor] 

Timeline 

[Proposed timeline for the project's completion] 

Budget and Payment Terms 

[Outline the budget, payment structure, and any financial details] 

Terms and Conditions 

[List any terms and conditions applicable to the contract] 

If you agree to the terms outlined in this proposal, please sign and return a copy for our records. 

We look forward to the opportunity to work together. 

Thank you, 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Company Name] 

[Contact Information] 


