
Letter of Media Collaboration 

Date: [Insert Date] 

From: [Your Name]  

[Your Position]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

To: [Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are excited to propose a collaboration between [Your Organization] and [Recipient's 

Organization] under our Media Collaboration Framework. This partnership aims to [briefly 

outline the purpose and benefits of collaboration]. 

We believe that by working together, we can [discuss mutual goals and how each organization 

can contribute]. Our proposal includes the following key components: 

• [Component 1: Description] 

• [Component 2: Description] 

• [Component 3: Description] 

We would love to discuss this collaboration further and explore how we can align our efforts for 

maximum impact. Please let us know a convenient time for you to meet or chat. 

Thank you for considering this opportunity. We look forward to your positive response. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization] 


