
Franchise Agreement Compliance Assurance 

Date: [Insert Date] 

To: [Franchisee Name] 

Address: [Franchisee Address] 

Dear [Franchisee Name], 

We are writing to remind you of your obligations under the Franchise Agreement dated [Insert 

Agreement Date]. As your franchisor, it is essential to ensure that all franchisees comply with the 

terms and conditions outlined in the agreement. 

We appreciate your commitment to upholding the standards of [Franchise Brand]. To assist in 

maintaining compliance, please review the following key areas: 

• Operation Procedures 

• Marketing Guidelines 

• Financial Reporting 

• Support and Training Requirements 

We request that you submit the necessary documents and reports as outlined in the Franchise 

Agreement no later than [Insert Deadline]. This will allow us to evaluate compliance and provide 

any additional support you may require. 

Thank you for your attention to this matter. Should you have any questions, please do not 

hesitate to reach out. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 

[Contact Information] 


