
Business Consulting Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Client's Name] 

[Client's Title] 

[Client's Company Name] 

[Client's Address] 

[Client's City, State, Zip Code] 

Dear [Client's Name], 

Thank you for considering [Your Company Name] for your business consulting needs. We are 

pleased to present our proposal to assist [Client's Company Name] with [briefly describe the 

purpose of the consulting services]. 

Project Overview 

[Describe the project overview here, including the objectives and expected outcomes.] 

Scope of Services 

• [Service 1] 

• [Service 2] 

• [Service 3] 

Timeline 

[Provide a timeline for the project, including key milestones.] 

Investment 

The total investment for the services outlined above will be [insert cost]. 

Next Steps 



If you would like to proceed, please sign and return a copy of this proposal by [insert deadline]. 

Conclusion 

We look forward to the opportunity to work together and help [Client's Company Name] achieve 

its goals. Please feel free to reach out with any questions. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 


