
Vendor Dispute Resolution 

Date: [Insert Date] 

To: [Vendor Name] 

Address: [Vendor Address] 

Dear [Vendor Representative's Name], 

We are writing to formally address the ongoing disputes and challenges that have arisen in our 

partnership. It has become evident that our collaboration no longer meets the objectives and 

expectations set forth in our initial agreement dated [Insert Agreement Date]. 

In light of these ongoing issues, we believe it is necessary to engage in discussions regarding the 

termination of our partnership. We are committed to resolving this matter amicably and believe 

that open communication will lead to a fair conclusion for both parties. 

We propose to schedule a meeting at your earliest convenience to discuss the current 

circumstances, review our partnership terms, and outline the necessary steps for an orderly and 

respectful termination, should that be our mutual decision. 

Please confirm your availability for a meeting by [Insert Proposed Dates]. We look forward to 

your prompt response and hope to resolve this situation positively. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


