
Vendor Supply Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are pleased to submit our proposal for [describe the products/services] to support your 

business needs. Our team at [Your Company Name] has extensive experience in supplying high-

quality [products/services] and we believe we can provide significant value to [Recipient 

Company Name]. 

We propose the following terms: 

• Product/Service: [Detail product/service] 

• Pricing: [Specify pricing structure] 

• Delivery Terms: [Outline delivery schedules] 

• Payment Terms: [Detail payment options] 

We are committed to providing exceptional customer service and ensuring a seamless supply 

experience. Please find attached our detailed proposal for your review. 



We would welcome the opportunity to discuss this proposal further. Please feel free to contact 

me directly at [your phone number] or [your email address] to arrange a meeting. 

Thank you for considering our proposal. We look forward to the possibility of working together. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 


