
Letter of Gratitude 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address] 

[Recipient's Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express my heartfelt gratitude for your immediate intervention during the recent 

emergency situation. Your swift action and professional response not only alleviated a critical 

situation but also provided me with a sense of security and peace of mind. 

Your team's expertise and commitment to helping others were clearly evident, and I am truly 

thankful for the support and guidance provided at such a crucial time. 

Thank you once again for your dedicated service. I am grateful for all your efforts and will 

always remember the exceptional care you provided. 

Sincerely, 

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


