
Letter of Gratitude 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient's Name] 

[Title/Position] 

[Organization/Department Name] 

[Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

 

I am writing to express my heartfelt gratitude for the swift and professional response of your 

team during the recent emergency that occurred on [insert date of emergency]. Your quick action 

not only mitigated the situation but also provided much-needed reassurance during a stressful 

time. 

 

The dedication and expertise exhibited by your firefighters/paramedics/police officers were truly 

commendable. I am particularly thankful for [mention any specific individuals or actions that 

made a difference]. Their compassion and efficiency made a significant impact. 

 

 



 

Sincerely, 

 

[Your Name] 


