Petition for Assistance in Tax Document
Retrieval

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient Name]
[Recipient Title]
[Department/Agency Name]
[Address]

[City, State, Zip Code]

Dear [Recipient Name],

I am writing to formally request assistance in retrieving my tax documents for the year [Insert
Year]. Due to [briefly explain reason, e.g., loss of documentation, change of residence, etc.], |
am currently unable to access these important documents.

It is crucial for me to obtain these documents for [explain reason for urgency, e.g., filing taxes,
applying for a loan, etc.]. If you could please assist me in this matter or direct me to the
appropriate resources, | would greatly appreciate it.

Thank you for your attention to this matter. | look forward to your prompt response.

Sincerely,

[Your Name]



