Request for Assistance in Tax Document
Collection

Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]
Dear [Recipient's Name],

I hope this message finds you well. I am reaching out to seek your assistance in collecting
necessary documents for my upcoming tax filing.

The following documents are needed:
o [Document 1]
e [Document 2]

e [Document 3]

Having these documents organized and available would greatly help in ensuring a smooth tax
preparation process. If you could provide them by [insert deadline], | would greatly appreciate it.

Thank you very much for your assistance. Please let me know if you require any further details
or clarification.

Best regards,

[Your Name]



