
Letter of Appreciation 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

On behalf of [Your Organization's Name], I would like to express our heartfelt appreciation for 

the generous support you have provided through the [Grant Name]. Your encouragement and 

belief in our mission have made a significant impact on our ability to [briefly mention a specific 

project or initiative]. 

Thanks to your assistance, we have been able to [mention specific achievements or progress], 

which would not have been possible without your support. Your commitment to fostering growth 

and innovation in the community inspires us and strengthens our resolve to further our work. 

We are truly grateful for your partnership and look forward to the opportunity to achieve even 

greater success together. Thank you once again for your invaluable support. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Your Organization's Address] 


