
Letter of Acknowledgment for Collaboration 

Date: [Insert Date] 

From: [Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, ZIP Code] 

To: [Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, ZIP Code] 

 

Dear [Recipient's Name], 

 

I am writing to formally acknowledge the benefits we have gained from our recent collaboration 

on [Project/Initiative Name]. The synergy between our teams has resulted in [specific 

achievements or contributions], significantly advancing our objectives. 

Our partnership has not only [mention specific benefits such as increased efficiency, expanded 

reach, etc.], but it has also fostered a sense of camaraderie and shared purpose that I deeply 

value. 

Thank you once again for your efforts and dedication. I look forward to our continued 

collaboration and the positive impact we can achieve together. 

 

Sincerely, 



 

[Your Name] 

[Your Position] 

[Your Organization] 


