
Invitation to Bid for Vendor Services 

Date: [Insert Date] 

To: [Vendor Name] 

[Vendor Address] 

[City, State, Zip Code] 

Dear [Vendor Name], 

We are pleased to invite you to submit a bid for our upcoming project requiring vendor services. 

The details of the services required are as follows: 

• Service Type: [Describe the type of services needed] 

• Project Duration: [Insert duration] 

• Submission Deadline: [Insert deadline] 

• Bid Opening Date: [Insert opening date] 

We encourage you to provide a detailed proposal that includes pricing, timelines, and any 

relevant experience. Please ensure your submissions are sent to [Insert contact information or 

submission method]. 

We look forward to your participation and are excited about the opportunity to work together. 

Thank you for considering this invitation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


