
Letter of Appreciation 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Position] 

[Business Name] 

[Business Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express our heartfelt appreciation for your generous sponsorship of [specific 

event or program] held on [event date]. Your support played an invaluable role in the success of 

the event and greatly contributed to [describe specific impact]. 

Your commitment to supporting our local community does not go unnoticed. [Business Name] 

has continually demonstrated a strong dedication to [mention any specific initiatives or values 

that align with the event's purpose]. 

Thank you once again for your sponsorship and for being a vital part of our community. We look 

forward to future collaborations! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


