
Letter of Acknowledgment 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I hope this message finds you well. I wanted to take a moment to express my heartfelt gratitude 

for your persistent efforts and unwavering loyalty. Your dedication to our company does not go 

unnoticed, and it is truly commendable. 

Your contributions have played a significant role in our achievements, and your commitment 

inspires those around you. Thank you once again for your hard work and dedication. 

Sincerely, 

[Your Name] 


