
Vendor Partnership Proposal 

Date: [Insert Date] 

To: [Vendor Name] 

Company: [Vendor Company Name] 

Address: [Vendor Address] 

Dear [Vendor Name], 

We are excited to propose a partnership between [Your Company Name] and [Vendor Company 

Name] for our upcoming event, [Event Name], scheduled to take place on [Event Date]. Our goal 

is to create an unforgettable experience for our attendees, and we believe that your 

products/services align perfectly with our vision. 

[Your Company Name] specializes in [Brief description of your company and services]. We are 

expecting an audience of [Estimated Attendee Count], and we are looking for vendors who can 

provide [Specify types of services/products needed]. We value quality and creativity, and we 

believe that [Vendor Company Name] embodies these qualities. 

As a vendor partner, you will enjoy numerous benefits, including: 

• Exposure to [Estimated Attendee Count] potential customers 

• Brand promotion through event marketing materials 

• Networking opportunities with other industry professionals 

• Possibility of future collaborations for upcoming events 

We would love to discuss this opportunity with you in more detail. Please let us know your 

availability for a meeting or a call. We are confident that this partnership could be mutually 

beneficial and pave the way for many successful events in the future. 

Thank you for considering our proposal. We look forward to the possibility of working together. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Phone Number] 



[Your Email Address] 


