
Vendor Pricing Negotiation Letter 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

To: [Vendor's Name] 

[Vendor's Company] 

[Vendor's Address] 

[City, State, Zip Code] 

Dear [Vendor's Name], 

I hope this message finds you well. I would like to take this opportunity to discuss our current 

pricing agreement regarding [specific products/services]. We have been pleased with our 

collaboration and the quality of products you provide. 

However, as we continue to evaluate our budget and costs, it has become necessary to explore 

potential adjustments in pricing. We believe that a renegotiation could benefit both parties and 

strengthen our ongoing partnership. 

We would appreciate it if you could provide us with your most competitive pricing options by 

[specific date]. We are keen on maintaining our relationship and ensuring mutual success. 

Thank you for considering our request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Company] 


