Vendor Agreement Discussion Points

Date: [Insert Date]
To: [Vendor Name]
From: [Your Company Name]

Subject: Discussion Points for Vendor Agreement

Introduction

Dear [Vendor Name],

We appreciate your partnership and would like to discuss key points regarding our vendor
agreement. Below are the discussion points for our upcoming meeting:

Discussion Points

Scope of Services

Pricing and Payment Terms
Delivery Schedule

Quality Standards
Termination Clause
Liability and Indemnity
Confidentiality Agreement
Dispute Resolution Process
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Next Steps

Please confirm your availability for a meeting to discuss these points in detail.

Conclusion

Looking forward to your response.
Best regards,

[Your Name]

[Your Title]

[Your Company Name]



[Your Contact Information]



