
Response to Received Critical Supplies 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Address] 

[City, State, Zip Code] 

 

Dear [Supplier's Name], 

We are writing to formally acknowledge the receipt of the critical supplies delivered to our 

facility on [Insert Delivery Date]. We appreciate your timely response and the commitment you 

have shown in fulfilling our order. 

The following items were received: 

• [Item 1] 

• [Item 2] 

• [Item 3] 

All items were received in good condition, and we are grateful for the attention to detail in 

packaging. 

Thank you for your continued support and partnership. We look forward to working with you in 

the future. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


