
Thank You 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Manager's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Manager's Name], 

I hope this message finds you well. I am writing to express my heartfelt gratitude for the 

recognition I recently received from the management team. Being acknowledged for my 

contributions to [specific project or achievement] means a great deal to me. 

This recognition not only motivates me to continue striving for excellence but also reinforces my 

commitment to our team's goals and the values of [Company's Name]. I appreciate your support 

and guidance, which have been instrumental in my professional development. 

Thank you once again for this honor. I look forward to continuing to contribute to our team's 

success. 

Sincerely, 

[Your Name] 


