
Letter of Acknowledgment 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

On behalf of [Your Company Name], I would like to express our sincere gratitude for your 

generous financial assistance of [amount] towards our business venture, [project or business 

name]. Your support plays a crucial role in enabling us to achieve our goals and deliver value to 

our customers. 

We are excited to utilize these funds to [briefly mention how the funds will be used, e.g., expand 

our operations, launch a new product, etc.]. Your belief in our vision not only provides us with 

the necessary resources but also motivates us to strive for excellence in all that we do. 

Thank you once again for your trust and support. We look forward to keeping you updated on 

our progress and hope to exceed your expectations. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


