
Letter of Recognition 

Date: [Insert Date] 

To: [First Responders' Names] 

From: [Your Name] 

Subject: Recognition of Outstanding Service 

Dear [First Responders' Names], 

I am writing to formally recognize and express my heartfelt gratitude for your life-saving actions 

on [insert date of incident]. Your bravery and quick response during the [describe incident 

briefly] were nothing short of heroic. 

Your professionalism and commitment to your duty not only saved lives but also provided 

comfort to those in need during a critical time. It is individuals like you who embody the spirit of 

selflessness and courage, and your actions have made a lasting impact on our community. 

On behalf of [insert organization/community], I would like to extend our deepest appreciation for 

your dedication and service. We are truly fortunate to have first responders like you protecting 

and serving our community. 

Thank you once again for your extraordinary efforts. 

Sincerely, 

[Your Name] 

[Your Title/Organization] 

[Contact Information] 


