
Letter of Acknowledgment 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

 

[Recipient Name] 

[Recipient Position] 

[Recipient Company] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

 

We would like to take this opportunity to formally acknowledge and express our gratitude for the 

successful collaboration on the recent marketing initiative, [Project Name]. Your team's expertise 

and commitment were instrumental in achieving our goals and objectives. 

 

The joint efforts led to noteworthy results, including [mention specific achievements or metrics]. 

We are excited about the positive impact this initiative has had on both our organizations. 

 

Thank you once again for your partnership. We look forward to exploring future opportunities 

for collaboration. 



 

Sincerely, 

 

[Your Name] 

[Your Position] 

[Your Company] 


