
Letter of Recommendation 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Email] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

 

Dear [Recipient's Name], 

I am writing to wholeheartedly recommend [Colleague's Name] for their exceptional creative 

idea regarding [brief description of the idea]. During [his/her/their] time at [Your Company], 

[Colleague's Name] consistently demonstrated a remarkable ability to think outside of the box 

and bring innovative solutions to the table. 

[Colleague's Name]'s idea not only addressed [specific problem or need] but also engaged the 

team and inspired us to approach challenges creatively. The planning and execution of 

[his/her/their] concept were meticulous, showcasing [his/her/their] dedication and passion for 

[specific field or project]. 

Given [his/her/their] outstanding creativity, collaborative spirit, and leadership skills, I have no 

doubt that [Colleague's Name] will continue to excel and contribute significantly in any future 

endeavors. I highly recommend [him/her/them] without hesitation. 

Thank you for considering this recommendation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


