
Letter of Appreciation 

Date: [Insert Date] 

Recipient Name 

Recipient Title 

Company Name 

Company Address 

City, State, Zip Code 

Dear [Recipient Name], 

I hope this message finds you well. I wanted to take a moment to express my heartfelt 

appreciation for the invaluable networking connections you have facilitated for me. 

Your willingness to introduce me to [specific individuals or organizations] has opened up new 

opportunities and insights that I truly value. The time and effort you invested in helping me 

expand my professional network are genuinely appreciated. 

Thank you once again for your support and generosity. I look forward to staying connected and 

hope to return the favor in the future. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Phone Number] 

[Your Email Address] 


