
Letter of Acknowledgment 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

On behalf of [Your Organization], I would like to express our heartfelt gratitude for your 

generous sponsorship of [specific event or project] that took place on [date]. Your support has 

made a significant impact and has allowed us to [briefly describe what the funding achieved]. 

We truly appreciate your commitment to [mention the cause or community]. Your contribution 

not only enabled us to reach our goals but also inspired others to get involved. 

We are excited about the future and look forward to the possibility of partnering with you again. 

Thank you once again for your invaluable support. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


