
Letter of Recognition 

Date: [Insert Date] 

To: [Volunteer Coordinator's Name] 

[Coordinator's Address] 

Dear [Coordinator's Name], 

On behalf of [Organization Name], I would like to extend our heartfelt gratitude for your 

exceptional contributions as our Volunteer Coordinator. Your dedication, leadership, and 

unwavering commitment have made a significant impact on our organization and the community 

we serve. 

Your ability to motivate and organize volunteers has greatly enhanced our programs, and your 

innovative ideas have brought new energy to our initiatives. The countless hours you have 

devoted to training and supporting our volunteers have not gone unnoticed. 

Thank you for your passion and hard work. We are incredibly fortunate to have you as part of 

our team, and we look forward to continuing to work together to make a positive difference. 

Warm regards, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


