
Letter of Gratitude 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Coordinator's Name] 

[Coordinator's Title] 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

 

Dear [Coordinator's Name], 

I hope this message finds you well. I want to take a moment to express my heartfelt gratitude for 

your unwavering dedication and exceptional leadership as our volunteer coordinator. 

Your tireless efforts in organizing events, recruiting volunteers, and fostering a sense of 

community have made a profound impact on our organization and the people we serve. Your 

ability to inspire and motivate volunteers is truly remarkable. 

Thank you for your passion, commitment, and the countless hours you invest in ensuring our 

success. We are incredibly fortunate to have you on our team. 

Warm regards, 

[Your Name] 

[Your Position/Role, if applicable] 


