
Dr. [Recommender's Name] 

[Department] 

[University/Institution Name] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Date] 

Dear Dr. [Recommender's Name], 

I hope this message finds you well. I want to take a moment to express my heartfelt gratitude for 

your generous support and outstanding recommendation regarding my application for [specific 

program/scholarship/job opportunity]. Your belief in my abilities and potential has not only 

boosted my confidence but has also significantly impacted my academic journey. 

Having had the privilege of learning from you during my time at [University/Institution Name], I 

truly value the insights and guidance you have provided. Your willingness to advocate on my 

behalf is something I deeply appreciate, and I am grateful for the time and effort you dedicated to 

crafting such a thoughtful recommendation. 

Thank you once again for your support. I am excited about the opportunities that lie ahead and 

will keep you updated on my progress. 

Sincerely, 

[Your Name] 

[Your Program/Field of Study] 

[Your Contact Information] 


