
Letter of Acknowledgment 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Donor's Name], 

On behalf of [Your Organization], I would like to extend our heartfelt thanks for your generous 

contribution of [amount or description of the donation] made on [date of donation]. Your 

generosity will make a significant impact in [describe how the contribution will be used or its 

importance]. 

We greatly appreciate your support and commitment to our mission. It is through the kindness of 

donors like you that we can continue to [mention specific goals or activities]. 

Thank you once again for your generosity. We look forward to keeping you updated on our 

progress and hope to see you at our upcoming events. 

Warm regards, 

[Your Signature] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


