
Letter of Appreciation 

Date: [Insert Date] 

To: [Coworker's Name] 

From: [Your Name] 

Subject: Sincere Appreciation for Your Efforts 

Dear [Coworker's Name], 

I hope this message finds you well. I wanted to take a moment to express my sincere 

appreciation for the incredible effort you put into [specific project or task]. Your hard work and 

dedication did not go unnoticed. 

Your contribution was vital to our success and significantly impacted the team. The level of 

commitment you demonstrated was inspiring, and it set a great example for all of us. 

Thank you once again for everything you do. I look forward to continuing to work alongside 

you. 

Warm regards, 

[Your Name]  

[Your Position]  

[Your Contact Information] 


