
[Your Name] 

[Your Title] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Client's Name] 

[Client's Company] 

[Client's Address] 

[City, State, Zip Code] 

Dear [Client's Name], 

I hope this message finds you well. I am writing to express my heartfelt appreciation for your 

recent referral of [Referred Person's Name] to our services. Your trust in us means a great deal, 

and we are incredibly grateful for your support. 

Referrals like yours are the highest compliment we can receive, and it is always a pleasure to 

serve clients who share our values. 

Thank you once again for your confidence in our company. Should you need any assistance, or if 

there's anything we can do for you, please do not hesitate to reach out. 

Warm regards, 

[Your Signature] 

[Your Printed Name] 

[Your Title] 


